
Giving a hand to oral health.

How to create a blog post
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1. Creating a blog post

2. Tabs of a blog post explained:

oTab „General“

oTab „Content“

oTab „Teaser“

oTab „Meta“

oTab „Open Graph“

3. Publishing



Creating a blog post
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1. All blog posts are located in the database section of 
First Spirit.

2. To add a new blog post you have to click on the plus
icon.



A blog post consists of different tabs:
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1. Each blog post is structured into five tabs
>> General // Content // Teaser // Meta // 
OpenGraph. 
These tabs will be explained in detail on the following 
slides.

2. The checkbox "Display in this language" activates 
your blog post. Ensure to check the box only when 
the blog post is complete and ready to go live! 
(see last page for publishing information)



Tab „General“
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1. Enter the release date of the blog post. 

2. Enter the reading time of the blog post. 
Info: There are lots of free tools you can use to calculate reading 
time, such as Read-o-meter or an AI tool. 

3. Select an existing author …

… or provide us the following information and we will create a 
local author for you:
>> name, position, image (in 300x300 px), phone number, Email

4. Select the relevant tags for your blog post from the database.
If you need new tags, contact us and we will add them for you.

1.

2.

3.

4.

https://niram.org/read/


Tab „Content“
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1. Provide in the following "standard content": 

o headline of the blog post (which will represent a 

part of the blog post URL),

o A short introduction text

o Image (figure caption is optional)

2. In the "Content of the blog post" section, you 

create your individual blog post by using all 

available modules. 
Modules overview: 

https://www.kulzer.com/en/en/onboarding/train

ing-pages/modules.html

https://www.kulzer.com/en/en/onboarding/training-pages/modules.html
https://www.kulzer.com/en/en/onboarding/training-pages/modules.html


Tab „Teaser“
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In the "Teaser tab", you should provide all the 
information (headline, short intro, image) that shall 
appear on the teaser of the blog overview page.



Tab „Meta“ & Tab „Open Graph“
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Meta Tab:

» The "PAGETITLE" is the meta tag. You can see it in 
the search results as the blue, clickable element that is 
used to navigate to the website. It should be between 50 
– 65 characters.

» The Meta tag "description" indicates a short summary of 
the content of the website.

» You can activate or deactivate a blog post for search 
engines inside this tab.

Open Graph:

» Open Graph is a protocol that can be used to 
influence how a web page appears when shared on 
social media.

» Reccomendation: Use the data from the "Meta tab"!



Publishing
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Please follow these steps to publish your blog post (go live):

» Activate the checkbox "Display in this language"

» Publish the entire blog folder for your local website.

» Check the live version!
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